
BOARD OF DIRECTORS 
BUDGET AND FINANCE COMMITTEE MEETING 

 
COMMITTEE MEMBERS 

 
 CAROLE GROOM – CHAIRPERSON ERIC MAR – VICE CHAIRPERSON 
 JOHN GIOIA DAVE HUDSON 
 LIZ KNISS NATE MILEY 
 MARK ROSS  BRAD WAGENKNECHT
 SHIRLEE ZANE 
                                       
                                                                                        
                              
    

 WEDNESDAY 4th FLOOR CONFERENCE ROOM 
 JANUARY 22, 2014  939 ELLIS STREET 
 9:30 A.M.  SAN FRANCISCO, CA  94109 
  

VIDEOCONFERENCE LOCATION: 
SANTA ROSA JUNIOR COLLEGE  

DOYLE LIBRARY ROOM 4243 
1501 MENDOCINO AVENUE  

   SANTA ROSA, CA 95401 
    

AGENDA 
 

1. CALL TO ORDER - ROLL CALL 
 

2. PUBLIC COMMENT PERIOD (Public Comment on Non-Agenda Items Pursuant to Government 
Code § 54954.3) Members of the public are afforded the opportunity to speak on any agenda item.  All 
agendas for regular meetings are posted at Air District headquarters, 939 Ellis Street, San Francisco, 
CA, and on the Air District’s website www.baaqmd.gov at least 72 hours in advance of a regular 
meeting.  At the beginning of the regular meeting agenda, an opportunity is also provided for the public 
to speak on any subject within the Board’s authority.  Speakers will be limited to three (3) minutes each. 

  
3. APPROVAL OF MINUTES OF AUGUST 5, 2013 

 
4. AIR DISTRICT FINANCIAL AUDIT REPORT– FISCAL YEAR ENDING 2013  
  J. McKay/4629 
  jmckay@baaqmd.gov 

The Committee will receive a report of the Fiscal Year Ending 2013 audit. 
 

5. SECOND QUARTER FINANCIAL REPORT – FISCAL YEAR ENDING 2014   
 J. McKay/4629  
 jmckay@baaqmd.gov 

 
The Committee will receive an update on the Air District’s Second Quarter Financial Report. 
 

6. AIR DISTRICT FINANCIAL OVERVIEW  J. McKay/4629 
  jmckay@baaqmd.gov 

 
The Committee will receive an overview of the Air District’s financial outlook and strategies employed 
during the fiscal year end 2014 budget cycle. 
 

 



 
7. COMMITTEE MEMBER COMMENTS/ OTHER BUSINESS 

Any member of the Board, or its staff, on his or her own initiative or in response to questions posed by 
the public, may:  ask a question for clarification, make a brief announcement or report on his or her own 
activities, provide a reference to staff regarding factual information, request staff to report back at a 
subsequent meeting concerning any matter or take action to direct staff to place a matter of business on 
a future agenda.  (Gov’t Code § 54954.2) 

 
8. TIME AND PLACE OF NEXT MEETING – Wednesday, February 26, 2014, Bay Area Air Quality 

Management District Office, 939 Ellis Street, San Francisco, California 94109 at 9:30 a.m. 
 
      9. ADJOURNMENT 

 

CONTACT THE CLERK OF THE BOARDS  
939 ELLIS STREET SF, CA 94109 

(415) 749-5073
FAX: (415) 928-8560

 BAAQMD homepage: 
www.baaqmd.gov

 To submit written comments on an agenda item in advance of the meeting.  

 To request, in advance of the meeting, to be placed on the list to testify on an agenda item.  

 To request special accommodations for those persons with disabilities notification to the Clerk’s Office 
should be given at least 3 working days prior to the date of the meeting, so that arrangements can be 
made accordingly.  

Any writing relating to an open session item on this Agenda that is distributed to all, or a majority of all, 
members of the body to which this Agenda relates shall be made available at the District’s offices at 939 
Ellis Street, San Francisco, CA 94109, at the time such writing is made available to all, or a majority of all, 
members of that body.  



         BAY AREA AIR QUALITY MANAGEMENT DISTRICT 
939 ELLIS STREET, SAN FRANCISCO, CALIFORNIA  94109 

FOR QUESTIONS PLEASE CALL (415) 749-5016 or (415) 749-4941 
 

EXECUTIVE OFFICE: 
MONTHLY CALENDAR OF AIR DISTRICT MEETINGS 

 
JANUARY 2014 

 
TYPE OF MEETING DAY DATE TIME ROOM 
     
Board of Directors Climate Protection 
Committee (Meets 3rd Thursday of every other month) 
- CANCELLED 

Thursday 16 9:30 a.m. 4th Floor 
Conf. Room 

     
Board of Directors Executive Committee 
(Meets on the 3rd Monday of each Month)  - CANCELLED

Monday 20 9:30 a.m. 4th Floor 
Conf. Room 

     
Board of Directors Stationary Source 
Committee (Meets on the 3rd Monday of each Month) 
- CANCELLED 

Monday 20 10:30 a.m. Board Room 

     
Board of Directors Budget & Finance 
Committee  
(Meets on the 4th Wednesday of each Month)   

Wednesday 22 9:30 a.m. 4th Floor 
Conf. Room 
 
Videoconference Location: 

Santa Rosa Junior College 
Doyle Room 4243 
1501 Mendocino Avenue 
Santa Rosa, CA 95401 
 

     
Board of Directors Mobile Source 
Committee (Meets on the 4th Thursday of each Month)  

Thursday 23 9:30 a.m. Board Room 

 
 

FEBRUARY 2014 
 

TYPE OF MEETING DAY DATE TIME ROOM 
     
Board of Directors Regular Meeting 
(Meets on the 1st & 3rd Wednesday of each Month)  
- CANCELLED 

Wednesday 5 9:45 a.m. Board Room 

     
Advisory Council Regular Meeting  
(Meets on the 2nd Wednesday of each Month) 

Wednesday 12 9:00 a.m. Board Room 

     
Board of Directors Executive Committee 
(Meets on the 3rd Monday of each Month)   

Monday 17 9:30 a.m. 4th Floor 
Conf. Room 

     
Board of Directors Stationary Source 
Committee (Meets on the 3rd Monday of each Month) 

Monday 17 10:30 a.m. Board Room 



 
 

FEBRUARY 2014 
 

TYPE OF MEETING DAY DATE TIME ROOM 
     
Board of Directors Regular Meeting 
(Meets on the 1st & 3rd Wednesday of each Month) 

Wednesday 19 9:45 a.m. Board Room 

     
Board of Directors Budget & Finance 
Committee  
(Meets on the 4th Wednesday of each Month)   

Wednesday 26 9:30 a.m. 4th Floor 
Conf. Room 
 

     
Board of Directors Mobile Source 
Committee (Meets on the 4th Thursday of each Month)  

Thursday 27 9:30 a.m. Board Room 

 
 

MARCH 2014 
 

TYPE OF MEETING DAY DATE TIME ROOM 
     
Board of Directors Regular Meeting 
(Meets on the 1st & 3rd Wednesday of each Month) 

Wednesday 5 9:45 a.m. Board Room 

     
Advisory Council Regular Meeting  
(Meets on the 2nd Wednesday of each Month) 

Wednesday 12 9:00 a.m. Board Room 

     
Board of Directors Executive Committee 
(Meets on the 3rd Monday of each Month)   

Monday 17 9:30 a.m. 4th Floor 
Conf. Room 

     
Board of Directors Stationary Source 
Committee (Meets on the 3rd Monday of each Month) 

Monday 17 10:30 a.m. Board Room 

     
Board of Directors Regular Meeting 
(Meets on the 1st & 3rd Wednesday of each Month) 

Wednesday 19 9:45 a.m. Board Room 

     
Board of Directors Budget & Finance 
Committee  
(Meets on the 4th Wednesday of each Month)   

Wednesday 26 9:30 a.m. 4th Floor 
Conf. Room 
 

     
Board of Directors Mobile Source 
Committee (Meets on the 4th Thursday of each Month)  

Thursday 27 9:30 a.m. Board Room 

HL – 01/15/14 (5:10 p.m.)   P/Library/Forms/Calendar/Calendar/Moncal   
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BAY AREA AIR QUALITY MANAGEMENT DISTRICT 
   Memorandum 
 
To: Chairperson Carole Groom and Members 

 of the Budget and Finance Committee 
 
From: Jack P. Broadbent 
 Executive Officer/Air Pollution Control Officer 
 
Date:  January 10, 2014 
 
Re: Approval of the Minutes of August 5, 2013 
 
RECOMMENDED ACTION 
 
Approve the attached draft minutes of the Budget and Finance Committee meeting of August 5, 
2013. 
 
DISCUSSION 
 
Attached for your review and approval are the draft minutes of the Budget and Finance 
Committee meeting of August 5, 2013. 
 
Respectfully submitted, 
 
 
 
Jack P. Broadbent 
Executive Officer/APCO 
 
Prepared by: Sean Gallagher 
Reviewed by: Rex Sanders 
 
Attachment 
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Bay Area Air Quality Management District 
939 Ellis Street 

San Francisco, California 94109 
(415) 749-5073 

 
Videoconference Location: 
Santa Rosa Junior College 
Doyle Library Room 4243 
1501 Mendocino Avenue 

Santa Rosa, CA 95401 
 

DRAFT MINUTES 
 

Summary of Board of Directors 
Budget and Finance Committee Meeting 

Wednesday, August 5, 2013 
 

 
1. Call to Order – Roll Call 
 
Committee Chairperson Carole Groom called the meeting to order at 9:30 a.m. 
 
Present: Committee Chairperson Carole Groom; Vice-Chairperson Eric Mar; and 

Directors Mark Ross, Brad Wagenknecht and Shirlee Zane (from 
videoconference location). 

 
Absent: Directors John Gioia, David Hudson, Liz Kniss and Nate Miley. 
 
Also Present: Board of Directors Chairperson Ash Kalra. 
 
2. Public Comment Period: None. 
 
3. Approval of Minutes of April 24, 2013 
 
Committee Comments: None. 
 
Public Comments: None. 
 
Committee Action: 
 
Director Wagenknecht made a motion to approve the Minutes of April 24, 2013; Director Ross 
seconded; and the motion carried unanimously. 
 
4. Fourth Quarter Financial Report – Fiscal Year Ending (FYE) 2013 
 
Jack Colbourn, Director of Administrative Services, delivered the staff report Fourth Quarter 
Financial Report – Fiscal Year Ending 2013, including unaudited overviews of general fund 
revenues and expenses, fund balances and to report there were no vendor payments in excess of 
$70,000 without Board of Directors review. 
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Committee Comments: 
 
The Budget and Finance Committee (Committee) and staff discussed permit revenue levels, the 
effect of the economic downturn and the accuracy of projections given that they were made more 
than a year ago. 
 
Public Comments: None. 
 
Committee Action: None; informational only. 
 
5. Approval of Financing for Joint Regional Agency Co-Location at 375 Beale Street 
 
Mr. McKay gave the staff presentation 375 Beale Street Acquisition Status and Financing, 
including overviews of the site location, floor plans and shared space, components for 
disposition of 939 Ellis, comparisons of the annual costs for each building, a detailed review of 
the financing team, principles and documents, and finally the next steps. 
 
Committee Comments: 
 
The Committee, staff and Brian Mayhew, Chief Financial Officer, Metropolitan Transportation 
Commission (MTC), discussed how the material from today’s meeting varies from that provided 
in the past and whether the field of possible interest rates has narrowed, that the MTC is clearly 
set up to shoulder the risk of interest rates in this transaction and asked what is the risk to 
taxpayers at large, and the maximum interest rate caps and whether the loan may be prepaid 
without penalty. 
 
NOTED PRESENT: Director Mar was noted present at 9:50 a.m. 
 
The Committee and staff discussed whether leased space for tenants is still part of the building 
plan, whether the Air District will enjoy an income from that source which could then be applied 
against the loan balance, that this represents what seems to be a safe and fair deal for all parties, 
and whether the issue of common area maintenance charges have been worked out. 
 
Mr. McKay invited David Brodsly, Managing Director, KNN Public Finance, to speak in greater 
detail about the fairness of the deal for taxpayers at large. 
 
Board Chairperson Kalra thanked staff and the financing team for their work and commended the 
financing arrangement. 
 
Director Zane commended staff and the financing arrangement. 
 
Public Comments: None. 
 
Committee Action: 
 
Director Wagenknecht made a motion, seconded by Director Ross, to recommend the Board of 
Directors authorize the Executive Officer/APCO to sign necessary documents to finance the 
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purchase of the Bay Area Air Quality Management District portion of 375 Beale Street, San 
Francisco; and the motion carried unanimously. 
 
6. Committee Member Comments/Other Business: 
 
Director Ross suggested a policy or practice be established whereby positive revenues that are 
gained unexpectedly as the economy improves be applied to long-term goals or projects, such as 
the funding of Other Post-Employment Benefits. 
 
Committee Chairperson Groom said the Committee should consider Director Ross’ proposal and 
asked staff to bring forward suggestions at its next meeting. 
 
7. Time and Place of Next Meeting: 
 
Monday, September 9, 2013, at Bay Area Air Quality Management District Headquarters, 939 
Ellis Street, San Francisco, CA 94109 at 11:00 a.m. 
 
8. Adjournment: The meeting adjourned at 10:00 a.m. 

 
 
 

Sean Gallagher 
Clerk of the Boards 
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BAY AREA AIR QUALITY MANAGEMENT DISTRICT 
  Memorandum 
 
To: Chairperson Carole Groom and Members  
 of the Budget and Finance Committee 
 
From: Jack P. Broadbent 
 Executive Officer/APCO 
 
Date: January 10, 2014 
 
Re: Air District Financial Audit Report - Fiscal Year Ending 2013 
 
RECOMMENDED ACTION  
 
None; receive and file. 
  
BACKGROUND 
 
Pursuant to the Section II.2.1 of the Administrative Code, the Air District is required to have an 
annual independent financial audit. The Independent Auditors, Gilbert Associates, Inc. 
completed the Financial Audit Report of the Air District’s Financial Statements for the Fiscal 
Year Ending 2013. The Independent Auditors also completed the Financial Audit Report of the 
OMB Circular A-133 and Transportation Fund for Clean Air Compliance Reports for the Fiscal 
Year Ending 2013. 
 
DISCUSSION  
 
The Air District’s independent auditors completed their audit of the Air District’s financial 
records and activities for the year ended June 30, 2013 and issued an “unqualified opinion” or 
clean opinion on the financial statements.  Attached are the audit reports being presented along 
with a brief summary:   
 
 

1. Basic Financial Statements 
The statements are prepared in conformity with generally accepted accounting principles 
generally accepted. The purpose of the statements is to convey financial information to 
external customers/users. The statements report the Air District’s annual operations and 
demonstrate financial compliance with legal requirements. The report on the basic 
financial statements is unqualified with no reportable conditions, no instances of non-
compliance, and no financial statement findings noted.  
 

2. OMB Circular A-133 and Transportation Fund for Clean Air Compliance Report 
This report addresses the auditors’ consideration of the Air District’s internal control over 
financial reporting, and results of auditor’s tests of Air Districts compliance with 
provisions of laws, regulations, contract and grant agreements, and other areas in 
accordance with Government Auditing Standards. The report also addressed compliance 
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with applicable Health and Safety Codes for allocation of Transportation Funds for Clean 
Air. As noted on page 9 of the Schedule of Audit Findings and Questioned Costs, there 
were no federal compliance findings or financial statement findings.  

 
A member of the independent audit firm, Gilbert Associates, Inc. will be at the meeting to 
present audited reports to the Committee. 
 
BUDGET CONSIDERATION/FINANCIAL IMPACT  
 
None.  Funding for the Auditors’ report is included in the FYE 2013 Budget. 
 
Respectfully submitted,  
 
 
 
Jack P. Broadbent  
Executive Officer/APCO  
 
Prepared by:    Stephanie Osaze  
Reviewed by:  Jeff McKay 
 
Attachments:   1)    Financial Statements with Independent Auditor’s Report for the Year Ended 

June 30, 2013 
 

2)   OMB Circular A-133 and Transportation Fund for Clean Air Compliance 
Report for Year Ended June 30, 2013 
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  AGENDA:     5                      

BAY AREA AIR QUALITY MANAGEMENT DISTRICT 
  Memorandum 
 
To: Chairperson Carole Groom and Members  
 of the Budget and Finance Committee 
 
From: Jack P. Broadbent 
 Executive Officer/APCO 
 
Date: January 10, 2014 
 
Re: Second Quarter Financial Report – Fiscal Year Ending 2014 
 
RECOMMENDED ACTION  
 
None; receive and file. 
 
DISCUSSION 
 
Finance staff will present an update on the Air District’s financial results for the second quarter 
of the 2013-14 fiscal year.   The following information summarizes those results. 
 

GENERAL FUND BUDGET: STATEMENT OF REVENUE 
Comparison of Budget to Actual Revenue 

 

County	receipts	 7,659,288$								 (35%)			of	budgeted	revenue.

Permit	Fee	receipts		 19,912,936$					 (73%)			of	budgeted	revenue.

Title	V	Permit	Fees	 3,008,853$								 (82%)			of	budgeted	revenue.

Asbestos	Fees	 1,390,714$								 (73%)			of	budgeted	revenue.

Toxic	Inventory	Fees	 315,913$											 (53%)			of	budgeted	revenue.

Penalties	and	Settlements	 1,416,776$								 (83%)			of	budgeted	revenue.

Miscellaneous	Revenue	 49,989$														 (42%)			of	budgeted	revenue.

Interest	Revenue 462,829$											 (167%)			of	budgeted	revenue  
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GENERAL FUND BUDGET: STATEMENT OF EXPENDITURES 
Comparison of Budget to Actual Expenditures 

 

·					Personnel	‐	Salaries 14,900,781$					 (49%)	of	budgeted	expenditures.
·					Personnel	‐	Fringe	Benefits	 5,901,250$								 (43%)	of	budgeted	expenditures.
·					Operational	Services	and	Supplies 6,140,579$								 (33%)	of	budgeted	expenditures.
·					Capital	Outlay 1,358,045$								 (26%)	of	budgeted	expenditures.  

 
Cash and Investments in County Treasury:
( Based on the Dec 2013 Account Balance)

General	Fund $26,035,423
TFCA $66,650,208
MSIF $43,742,263
Carl	Moyer $4,272,201
CA	Goods	Movement	 $33,638,829

$174,338,924  
 
 

FUND	BALANCES
6/30/2012 6/30/2013 6/30/2014
Audited Audited Budget

Building	and	Facilities 4,075,756										 5,478,276																									 5,234,766							
PERS	Funding 1,500,000										 2,016,169																									 1,926,550							
Radio	Replacement 75,000																	 100,808																												
Capital	Equipment 1,219,818										 1,639,573																									 1,566,694							
Worker's	Compensation 1,000,000										 1,344,113																									
Post	Employment	Benefits 2,000,000										 2,688,226																									 2,568,734							
Economic	Uncertainties 130,660														 175,622																												 1,548,301							

TOTAL	SPECIAL	RESERVES 10,001,234$					 13,442,787$																			 12,845,044$		
UNDESIGNATED 3,441,554										 5,059,722																									 ‐																										
											TOTAL	FUND	BALANCES 13,442,788$					 18,502,509$																			 12,845,044$		

 
 
 



3 
 

VENDOR PAYMENTS 
 
In accordance with provisions of the Administrative Code, Division II Fiscal Policies and Procedures 
- Section 4 Purchasing Procedures: 4.3 Contract Limitations, staff is required to provide the Board a 
listing of all of the vendors receiving payments in excess of $70,000 under contracts that have not 
been previously reviewed by the Board.  Prior Air District practice does not bring payments for 
recurring routine business costs such as utilities, licenses, office supplies and the like, before the 
Board, except as part of the Air District budget. The current practice now is to list such payments 
over $70,000 in a quarterly financial report. The purpose is to increase the information flow to the 
Board and to maintain committee efficiency. As a related practice, staff will report on vendors that 
undertook work for the Air District on several projects that individually were less than $70,000, 
but cumulatively now total in excess of $70,000.   
 
Below is a list of vendors including payments made during the first half of the current fiscal year 
that exceeds $70,000 and meets the reporting criteria noted above.   
 
 

VENDOR	NAME

AMOUNT	
PAID	(as	of	
Dec	31,	
2013)

Explanation

1 ALLIANT	INSURANCE	SERVICES 629,427									 Various	Insurance	Policies

2 CA	PUBLIC	EMPLOYEE	RETIREMENT	SYSTEM 3,033,314					 Health	Insurance	Plan

3 CA	PUBLIC	EMPLOYEE	RETIREMENT	SYSTEM 4,129,270					 Retirement	Benefits	&	457	Supplemental	Plan

4 CITY	OF	OAKLAND 70,835											 Broadway	Shuttle	Advertisement	Sponsor

5 COMPUCOM	SYSTEMS,	INC.	 117,002									 Microsoft	license	agreement

6 CSAC	EXCESS	INSURANCE	AUTHORITY	 370,905									 Life	Insurance	Plan

7 CUBIC	TRANSPORTATIONS	SYSTEMS 154,846									 Clipper	Transit	Subsidy

8 EMPLOYEE	BENEFIT	SPECIALISTS 149,324									 Medical	&	Dependent	Care	Flexible	Spending	Plan

9 ENTERPRISE	FLEET	SERVICES	 247,414									 Fleet	Leasing	and	Maintenance	services

10 HARTFORD	LIFE	INS.	CO.	 215,758									 Life	Insurance	Plan

11 PACIFIC	GAS	&	ELECTRIC	COMPANY	 206,055									 Utilities

12 PREFERRED	BENEFIT	INSURANCE	AD	 382,272									 Dental	Insurance	Plan

13 RENNE	SLOAN	HOLTZMAN	&	SAKAI 132,409									 Human	Resources	Consulting	Services

14 U.S.	BANK	CORP. 78,881											 District	Credit	Cards	for	various	purchases

15 VERIZON	WIRELESS	 90,983											 Cell	phone	services

16 WRIGHT	EXPRESS	FLEET	SERVICES 79,444											 Fuel	for	Fleet  
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BUDGET CONSIDERATION/FINANCIAL IMPACT 
 
None. 
 
Respectfully submitted, 
 
 
 
 
Jack P. Broadbent 
Executive Officer/APCO 
 
Prepared by:  Stephanie Osaze 
Reviewed by:  Jeff McKay 
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BAY AREA AIR QUALITY MANAGEMENT DISTRICT 
  Memorandum 
 
To: Chairperson Carole Groom and Members  
 of the Budget and Finance Committee 
 
From: Jack P. Broadbent 
 Executive Officer/APCO 
 
Date: January 15, 2014 
 
Re:  Air District Financial Overview 
 
RECOMMENDED ACTION  
 
None; receive and file. 
 
DISCUSSION 
 
Staff will review the status of the current fiscal year. The review will include a discussion of the 
strategies employed during the Fiscal Year End (FYE) 2014 budget cycle.   Implications for the 
coming FYE 2015 budget process will also be reviewed. 
 
BUDGET CONSIDERATION/FINANCIAL IMPACT 
 
None. 
 
Respectfully submitted, 
 
 
 
 
Jack P. Broadbent 
Executive Officer/APCO 
 
 
Prepared by:  Jeffrey McKay 
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